
City of South Daytona 
Mandatory 

Pre-Bid Meeting Minutes 
City Council Chambers 

1672 S. Ridgewood Ave, South Daytona, Florida 
 
 

Bid Number: 24-B-001 

Bid Title: South Daytona Piggotte Community Center 
Monument Sign 

Pre- Bid Date: 2:00 P.M. on Wednesday, February, 6, 2024 
 

Call to Order.  Meeting called to order at 2:00pm by Deputy City Clerk Becky Witte. 

Staff Present: 

Deputy City Clerk Becky Witte 
Parks and Recreation Director Amy Zengotita 
Public Works Director Adam Thornton 

 
Other Attendees: 

Raymond K. Webb, Kenco Signs LLC 
Greg Martin, SAS Sign & Lighting Services 
Mike Hanson, Don Bell Signs 
Roger Coffman, Permacraft 
Eva Colee, Grants Planner, County of Volusia 
Alex Gallon, Project Coordinator, County of Volusia 
 

 
1. Scope of Work – City Staff discussed the scope of work for the Project. 

2. CDBG requirements:  Eva Colee discussed this Federally Funded Project which has 
additional reporting requirements.  She said that Section 3, Business Concern Certification 
is required to be submitted with the bid. 
 

3. Questions by the attendees.   

Addendum will cover: 

(a) Permit from City Hall Sign (attached) 

(b) Bid from City Hall Sign (Bid 21-B-006) (attached) 



(c) The bid should be to place the new sign in the existing planter (replace where current 
sign is located).  The City will be responsible for removing the existing sign and 
adjacent shrubs. 

(d) The City will upgrade the power needed for the new sign. 

(e) Section 3, Business Concern Certification is required to be submitted with the bid. 
(attached 

 
Adjournment.  Meeting adjourned at 2:12pm by Deputy City Clerk Becky Witte 

 
Attached:  Sign-in sheet 

  Addendum 1 
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City of South Daytona 

Bid Addendum 
 

 
 
Bid Number: 24-B-001 

Bid Title: South Daytona Piggotte Community Center 
Monument Sign 

Bid Opening Date: 2:00 P.M. on Wednesday, February, 28, 2024 

 
Bid Addendum Number: 1 
Bid Addendum Date: February 6, 2024 

 
Clarifications and additional documentation from the Mandatory Pre-Bid Meeting held 
on February 6, 2024 
 

1. Permit from City Hall Sign (attached). 

2. Bid from City Hall Sign (Bid 21-B-006) (attached). 

3. The bid must be to place the new sign in the existing planter (replace where current 
sign is located).  The City will be responsible for removing the existing sign and 
adjacent shrubs. 

4. The City will upgrade the power needed for the new sign. 

5. Section 3, Business Concern Certification is required to be submitted with the bid. 
(attached). 
 

6. The City is open to products similar to Optech or Watch Fire.  

 







































































County of Volusia 
Community Assistance 

121 W. Rich Avenue 
DeLand, FL  32720 

Section 3 Business Concern Certification 

This document must be completed and returned from the primary bidder with their bid submission.  Bids 
submitted for certain federally assisted projects that do not include this completed document may be 
considered non-responsive and not be eligible for award.  
This document may be required from all sub-contractors prior to project award as well. 

Project Name: 

Agency Name: 

Contact person: Title: 

Address of business: 

Telephone number: Fax number: 

E-mail address:

Federal Employer  Identification Number/SSN: 

1. Type of business:

(Check one)  Corporation  Sole Proprietorship  Partnership  Joint Venture

2. Type of Contractor for project: (Check one)  Prime Contractor  Sub-Contractor

3. Check where applicable and provide required documentation*:

 The business is NOT claiming a Section 3 Business Concern status.

 The business IS claiming a Section 3 Business Concern status based on the following:

 51% or more of the business is owned and controlled by low- or very low-income persons

2021 AMI → 
Maximum annual gross income for very low-income individual: $ 22,900 

Maximum annual gross income for low-income individual:          $ 36,650 


Over 75% of the labor hours performed for the business over the prior three-month period were
performed by Section 3 workers


51% or more of the business is owned and controlled by current public housing residents or residents
currently living in Section-8 assisted housing

*To be considered; documentation from within the last six-month period for the criteria selected must be provided.

I certify to the best of my knowledge that the information contained here within is true and correct. 

Print name: 

Signature: Date: 

Title: 

NOTE: Volusia County shall maintain this form and supporting documentation a minimum of five years in 
the project files for review during monitoring.  The contractor must retain a copy of the reports in their 
files for a minimum of five years after completion of the project. 
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